INSTRUCTIONS IN FILLING OUT THE ANNUAL PROCUREMENT PLAN (APP) FORM:
| 1. Select the appropriate worksheet depending on the nearest Regional/Provincial Depot in your area.
2. For Sub- Depots please refer to the following (Arranged] Classified according to commmonality of freight cost):
a. Bukidnon, Puerto Princesa Palawan, Biliran, Borongan, Misamis Occidental (Oroquieta) and Southern Leyte (Maasin)- Region X
, b. Misamis Oriental, Bacolod, Calbayog, Bontoc and Northern Samar (Catarman)- Regions V1, VII, VIII, X, & XI
| ¢, Surigao Del Norte - Surigao Del Norte
d. Zamboanga Sibugay- Zamboanga Sibugay
e. Camniguin - Camiguin
| 3. Indicate the agency’s monthly requirement per item in the APP form. The form will automatically compute for the Total Quarterly requirement, Total Amount per item and the Grand Total.
4. APPs are considered incorrect if: a) form used is other than the prescribed format downloaded at philgeps.gov.ph and; b) correct format is used but fields were deleted and/or inserted
in Portion A of the APP. The agency will be informed through e-mail if the submission is incorrect.

5. For Other Items not available from the Procurement Service but regularly purchased from other sources, agency must specify/indicate the item name under each category and unit price based on their last
purchase of the item/s. These items will be evaluated by the Procurement Service and may be considered Common Supplies or Equipment (CSE). Items will be added to the electronic catalogue /
virtual store as soon as it is procured and made available by the Procurement Service.
6. The accomplished HARD COPY of the APP-CSE shall be submitted in the following manner:
a. DBM Central Office- for entities in the Central Office
b. DBM Regional Office (RO} for regional offices, operating units of DepEd, DOH, DPWH, CHED, TESDA and SUCs
The accomplished SOFT COPY of the APP-CSE shall be submitted to the following email addressess:
a. ps.app.nga@gmail.com- For central and regional offices of all national government agencies
b. ps.app.suc@gmail.com- For main and other campuses of all state universities and colleges
¢. ps.app.gocc@gmail.com- For all central and regional offices of government owned and controlled corporations
d. ps.app.deped@gmail.com- For primary and secondary schools
e, ps.app.lgu@gmail.com. For Local Government Units
7. Consistent with National Budget Circular No. 555, the APP for FY 2017 must be submitted on or before November 30, 2016.
8. Rename your APP file in the following format: APP2017- Name of Agency- Region (e.g. APP2017-PS- Central Office).
9. For further assistance/clarification, agencies may call the Planning Division of the Procurement Service at telephone nos. (02)561-6116 or (02)689-7750 loc. 4021.

Department/Bureau/Office:NATIONAL LABOR RELATIONS COMMISSION
Region: REGIONAL ARBITRATION BRANCH 8
Address: DOLE COMPOUND, TRECE MARTIRES ST., TACLOBAN CITY

Agency Account Contact Person: CARLITO M. GUIMOC/CYNTHIA L. MATE
Position: Supply Officer I | Administrative Officer V
E-mail : rab8nlrc@yahoo.com

Telephone/Mobile zomu.?.mu.u 321-2025/832-0116/09303441701
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For Common-Use Supplies and Equipment



|ACETATE, gauge #3, som per roll roll 2 2 1248 [¢] o [¢] o 0 [¢] 2 624.00 1,248.00
2| AIR FRESHENER, 28omL/150g min can 16 16 1331 16 16 1331 16 16 1331 16 16 1331 64 83.20 5,324.80
3| ALCOHOL, 70%, ethyl, sooml| bottle [ 16 16 | 7651 | 16 16 | 7651 | 16 6 | 7651 | 16 16 | 7651 64 47.82 3,060.48
ATAF ith chipboard, .
" D, OLDER, made with chipboar piece | 16 6 |1008 & o o o o o 16 68.64 1,008.24
taglia lock
. ENVELOPE, MAILING, with window, 500 Bk 5 5 L 5 3 Ly 5 2 ey N 3 e 8 61.60 2.80
pieces per box, 80 gsm . 3 3 3 3 29 F192:
FASTENER, f g I, 50 set = :
25 vom EMER- (o IMpe. metel, Soetper box 16 16 |1 913.4 | 16 16 19134 | 16 16 913.4| 16 16 | 913.4 64 57.09 3,653.76
FOLDER, Pressboard, size 240mm x . - e : .
b 2
33, SO BORER 0X 10 10 | 7467 | 10 10 7467 | 10 10 u#m.ﬂ 10 10 7467 40 746.72 29,868.80
40| MARKER, fluorescent, 3 colors per set set 16 16 [568.8] 16 16 |568.8] 16 16 | 568.8| 16 16 |[568.8 64 wm..ww 2,275.20
51 PAD PAPER, Ruled pad | 10 10 [1826 | 10 10 | 1826 10 10 |1826] w0 10 | 1826 40 18.26 730.40
RECORD BOOK, 500 pages, size: 214mm
6 o i . . i i 1474
3, 278mmmin book | 1 10 |868.5| 10 10 |868.5| 10 10 | 8685 10 10 | 868.5 40 86.85 3,474.00
67| SIGN PEN, black piece | 18 18 |6858| 18 18 | 6858 18 18 |685.8( 18 18 | 685.8 72 38.10 2,743.20
68|SIGN PEN, blue piece | 18 18 |685.8| 18 18 | 685.8| 18 18 |685.8| 18 18 | 685.8 72 38.10 2,743.20
70[STAMP PAD INK, violet, somL bottle | 2 2 |49.26 0 o o o 0 0 2 24.63 49.26
73| STAPLE WIRE, Standard box 5 5 94.6 5 5 : 946 | 5 5 94.6 5 5 94.6 20 378.40
77| TAPE, transparent, 48mm, 50 meters roll 2 2 |5304] 2 2 2 2 |53.04| 2 2 53.04 8 212.16
TAPI i 4 :
78 E, packaging, 48mm, 50 meters roll 2 2 2 2 2 2 2 2 | 6126 8 245.04
length
WRAPPING PAPER, kraft, 50 sheets per
81 pack pack | 10 10 10 10 10 10 10 10 1248 40 4,992.00
PUNCHER, paper, heavy duty, with two . i Fie da
| hole guide, 1 piece in individual box pIEeEi] B 5 374 9 o o o ° ] 5 - 14.28 571.40
6|SCISSORS, (6") pair 5 5 |68.65 o M,o. o o [4] o 5 13.73 68.65
10| TAPE DISPENSER, table top piece | 5 5 |2386 ° 0 o 0 0 5 4772 238.60
1| WASTE BASKET, non-rigid plastic piece | 18 18 | 4302 [} o o 0 o ¢} 18 23.90 : 430.20




1| BROOM, soft (tambo) piece | 12 i) 1061 o o o 0 0 12 88.40 1,060.80
2| BROOM, stick (tingting) piece | 12 12 287 o o 0 o ] 12 23.92 287.04
;5 CLEANER, TOILET BOWL AND URINAL, bottle | 12 - 5 o - 3 8 o 35 6 .
900-1000m| cap 499- 41.60 499.
d CLEANSER, scouring powder, - » i3 " . & g B S SR
350grams/can o = 3524
8| FLOOR WAX, Paste, red can 5 5 0 (4] o o L] 5 1,014.00
10| INSECTICIDE, aerosol type, 60omLjcan can 16 16 16 16 16 16 ._mm..u 16 1% | 1997 64 7,987.20
MOPHANDLE, screw type, aluminum 2
12 handle piece | 16 16 o [s] lo o] 0 16 2,279.68
17| DISINFECTANT, bleaching solution cont 1 3 1 ) 1 6 Ao.."..m 610.92
unit | 5 5 | 4836 0 0 o o o 5 967.10 4,835.50
1S w T HE
H i £ i B
8 EXTERNAL HARD DRIVE, 1TB, 2.5" HDD, i - = i 38 iia%
USB 3.0, backward compatible with USB et g 5637 e @ a 9 2 2 u..._ ,.Ao »h30.00
HANDBOOK ON PHILIPPINE ) =
piece o o o [ o "] 0 <] . 61.83 -




COMMON OFFICE EQUIPMENT

- COMMON OFFICE SUPPLIES

COMMON JANITORIAL SUPPLIES

_ Office Equipment and Accessories

(=]

Office Supplies

1

2

Audio and visual presentation and composing

2

otographic or filming or video equipment

Cleaning Equipment and Supplies

~ Paper Materials and Products

1

2

Lighting and fixtures and accessories

2

olo|jo|o|e|e|lo|o|o|o|o|o|o|o|o]jo |o

_ Electrical equipment and components and

o

~ Computer Supplies

2

Computer Equipment and Accessories

2

*Other Categories




CETOTAL(AXB): s s 94,515.17
D. ADDITIONAL PROVISION FOR 9,451-52
E.GRAND TOTAL(C+D) 103,966.69

F. APPROVED BUDGET BY THE AGENC'

G. MONTHLY CASH REQUIREMENTS

G.1 Available at Procurement Service Stores

39768

o.NOEmZSHm:Eu<mm_mc_mm,umvc~ _.mnc,leJ
TOTAL MONTHLY CASH

18045

39768

18045

18045

18045

93904.25

]

93904.25

*Other categories that are not indicated
herein

**Prices are FOB Manila/Applicable for items
under A.

We hereby warrant that the total amount reflected in this Annual Supplies/ Equipment Procurement Plan to procure the listed common-use supplies, materials and equipment has been included in or is within our approved budget for

Prepared by:

CARLITO M. GUIMOC

Certified Funds Available /
Certified Appropriate Funds Available:

JULIE MADELAINE G. GERNA

Property/Supply Officer

Date Prepared:

Accountant |
Local Budget Officer

Approved

AMELIA B. DOCENA

Head of Office/Agency




We hereby warrant that the total amount reflected In this Annual Supplies/ Equipment Procurement Plan to procure the listed common-use supplies, materials and equipment has been Included in or is within our approved budget for the year,
Prepared by: Certified Funds Available / Approved by:
i Certified Appropriate Funds Available:
toR:
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