Republic of the Philippines s,

Department of Labor and Employment %{f}
NATIONAL LABOR RELATIONS COMMISSION ‘socorec | AB
Quezon City sown IR
MORANDUM
Series of 2022
TO : ALL OFFICIALS AND EMPLOYEES

This Commission

SUBJECT FILING AND SUBMISSION OF SWORN STATEMENT OF ASSETS,
LIABILITIES AND NETWORTH (SALN) FOR CY 2021

DATE - 10 February 2022

Please be reminded of the requirement for government officials and employees to file
Sworn Statement of Assets, Liabilities and Networth (SALN) every close of calendar year
pursuant to Section 8-A (Statements of Assets and Liabilities and Financial Disclosure) of RA
6713, "Rules Implementing the Code of Conduct and Ethical Standards for Public
Officials and Employees”.

Likewise, Section 11-a (Penalties) of the same law states that “Any public official or
employee regardless of whether or not he holds office or employment in a casual, temporary,
holdover, permanent or regular capacity, committing any violation of this Act shall be pounished
with a fine not exceeding the equivalent of six (6) months salary or suspension not exceeding
one (1) year, or removal dpending on the gravity of the offense after due notice and hearing by
the appropriate body or agency.

In this connection, all officials and employees are advised to start the preparation of their
SALNSs in three (3) original copies as required by the law and submit the same to the following
offices not later than MARCH 31, 2022:

i POSITION ﬁ OFFICE '~ WHERE TO SUBMIT | FOR TRANSMITTAL |
' (not later than March BY RESPONSIBLE
31, 2022) ADMINISTRATIVE
OFFICE TO:
Chairman/Presiding | Central Office Administrative  Division | Office of the
' Commissioner/  Labor ‘ (Central Office) | President,
| Arbiter ﬁ ' Malacanang, Manila |
Emplbyees : ; Central Office f Administrative Division | Civil Service 1‘
, (Central Office) | Commission, \
; Constitution Hills,
{ Batasang Pambansa
} Complex, Diliman,
| 1 | ____,QuezonCity
' Other Officials | 778" Divisions/ | Respective | Office of the Deputy
‘ (Executive / Labor | RABs NCR, CAR, | | Administrative Office of | Ombudsman in their
i Arbiters) and | to Xlll and SRABs Division/ RABs | respective Regions
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Pursuant to Administrative Order No. 02-05, s. 2013, the following shall have authority to
administer oath on the SALN of officials and employees:

OFFICE [ ~~~~~ SIGNATORIES ;

Central Office | Presiding/Commissioners; Executive Clerk of Court IV; All Labor
k : | Arbiters 7 st ]

jtﬁan_d 8f5__Diy__is§ons_ - | Presiding/Commissioners; All Labor Arbiters

RABs and SRABs | Executive Labor Arbiter / Labor Arbiters

The Administrative Officers V of the Regional Arbitration Branches/Divisions shall check
the SALNs of their respective employees if properly and completely filled-up and the oath is duly
administered before transmittal to their respective Review and Compliance Committee pursuant
to Administrative Order 09-02, s. 2018, SALN Review and Compliance Procedures.

For reference, the basic guidelines in filling out the SALN form is attached for your
reference. Electronic copies of the SALN Form can be downloaded from the CSC Website.
Likewise attached is MS Word copy of SALN Form.

For further information, you may contact Ms. Sally Marie G. Antonio of the Administrative
Division at telephone nos. (02)87817871 or (02)87407733.

FOR GUIDANCE AND STRICT COMPLIANCE.

GERARD OGRALES
Chairman
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