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TO • 
• ALL OFFICIALS AND EMPLOYEES

This Commission 
1. JAN i.ULl

.,,.� _J,,v0 

SUBJECT : FILING AND SUBMISSION OF SWORN STATEMENT OF ASSETS, 
LIABILITIES AND NET WORTH (SALN) FOR CY 2024 

DATE • 
. 27 January 2025 

Please be reminded of the requirement for government officials and employees to 
file a Sworn Statement of Assets, Liabilities, and Net Worth (SALN) at the close of 
each calendar year, pursuant to Section 8-A (Statements of Assets and Liabilities and 
Financial Disclosure) of RA 6713. Rules Implementing the Code of Conduct and Ethical 
Standards for Public Officials and Employees. 

As stated in CSC Memorandum Circular No. 03, s. 2015, officials and employees 
are required to use the 2015 SALN prescribed format, to be accomplished in triplicate 
original copies. Kindly ensure that your SALN is dated as of 31 December 2024 and 
submit it to the appropriate offices no later than 31 March 2025: 

WHERE TO SUBMIT 
FOR TRANSMITTAL 
BY RESPONSIBLE 

POSITION OFFICE (not later than 31 
ADMINISTRATIVE 

March 2024) 
OFFICE TO: 

Chairman/Presiding Central Office Administrative Division Office of  the President, 
Commissioner/ (Central Office) Malacaiiang, Manila 
Commissioner/ Labor 
Arbiter 
Employees Central Office Administrative Division Civil Service 

(Central Office) Commission. 
Constitution HIils, 
Batasang Pambansa 
Complex, Diliman, 
Quezon City 

Other Officials 7r.n and 8th Divisions, Respective Office of the Deputy 
(Executive / Labor RABs (NCR. CAR, I Administrative Office of Ombudsman in their 
Arbiters) and lo XIII and SRABs Division/RABs respective Regions 
Employees 

Pursuant to Administrative Order No. 02-05, s. 2013, the following shall have 
authority to administer the oath on the SALN of officials and employees: 

-

OFFICE SIGNATORIES 

Central Office Presiding/Commissioners; Executive Clerk 
Court IV; All Labor Arbiters 

7 th and 8th Divisions Presiding/Commissioners, All Labor Arbiters 
RABs and SRABs Executive Labor Arbiter/ Labor Arbiters 
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