ANNUAL PROCUREMENT PLAN FOR 2016
For Common-Use Supplies and Equipment

INSTRUCTIONS IN FILLING OUT THE ANNUAL PROCUREMENT PLAN (APP) FORM:
1. Select the appropriate worksheet depending on the nearest Regional/Provincial Depot on your area.
2. For Sub - Depats please refer to the following:

a. Bukidnon, Puerto Princesa Palawan, Biliran, Borongan, and Misamis Occidental (Oroquieta) - Region Xi

b. Misamis Orlental, Calbayog, and Bontoc - Regions Vi, VI, VIl X, & X1

¢. Zamboanga - Zamboanga

d. Surigao Del Norte - Surigao Del Norte

e, Camiguin - Camiguin

3. Indicate the agency’s monthly requirement per item in the APP form. The form will automatically compute far the Total Amount per item and the Grand Total.

4, Do not delete any field in the APP Form.

5. For Other Items not available from the Procurement Service but regularly purchased from other sources, agency must specify/indicate the item name under each category and unit price based on their last
purchase of the item/s. These items will be evaluated by the Procurement Service and may be considered Common Supplies or Equipment (CSE). Items will be added to the electronic catalogue / virtual store as
as soon as it is procured and made avallable by the Procurement Service.

6. Submit the duly accomplished APP form in one (1) hard copy (duly signed by Agency officials) to the Agency's respective Budget Management Bureau in the DBM Central Office
or to the DBM Regional Office and email at app@procurementservice.org

7. Consistent with DBM Circular No. 2011-6, the APP for FY 2013 must he submitted on or before November 15, 2012,

8. Rename your APP file in the following format- APP2013 - Sector (NGA/GOCC/GFI/Constitutional Office/Other Executie Offices{OEOs)/SUC/LGU) - Name of Agency - Region (e.g. APP2012 - NGA - DBM-PS - Central Office)

9.  For further assi e/clarification, agencies may call the Planning Division of the Procurement Service at telephane nos. {02)561-6116 or (02)563-9397.
Department/ Bureau: NATIONAL LABOR RELATIONS COMMISSION Contact Person: BLESIA A. RINON
Reglon V-RAB and SRAB (Leg. and Naga) Position: Adm. Officer ||/Budget Offricer |
Address: M. Dy Blgd. Rizal St. Legaspi City E-mail : bles232@yahoo. Com
Tel. No, 4814248
Unit of Quantity Requirement ¥ PpS Total
v Spucifcaton Measu | Jan | Feb | Marc|April| May | June | July | Aug | Sept| Oct | Nov | Dec |Total] Price Amount

Ballast - 18 watts pc. 10 P77.63 P776.30
Battery (AA) packet 10 P38.22 P382.20
Disinfectant spray,400 grms. Net cont. can can 30 P160.52 P4,815.60
Flouresdcent light 40 watts set 10 P436.80 P4,368.00
Electrical tape roll 5 P19.11 P95.55
Mouse optical, USB connection type pc. 10 P183.46 P1,834.60
Ribbon, Epson RN-8750 cart 25 P79.04 P1,976.00
Air freshener, 280 ml.can can 25 P93.91 P2,347.75
Alcohol, 70% Ethtyl bottle 100 P42.04 P4,204.00
Carbon film,polyethylene, 210mm x297 mm (A-4) | box 15 P343.98 P5,159.70
Clip, bulldog,3" box 100 P8.06 P806.00
Clip, backfold, 19mm, 12/box box 100 P7.92 P792.00|
Clip, backfold, 32mm, 12x.box box 100 P17.47 P1,747.00|
Correction tape, disposable, usable length of 6 met{ pair 75 P21,79. P1,634.25
Data file box (5"x9"x15-34") box 50 P64.43 P3,221.50
Data folder wd finger ring (3" x 9" x 15") pcs. 50 P69.89 P3,494.50|
Envelope, Doc. (10 x 15, 500s/box box 5 P614.80 P3,074.00
Env., expanding kraft, legal size, 100x/box box 10 P160.22 P1,602.20
Envelope, mailing, white, 500x/box box 10 P683.10 P6,831.00 ks
Eraser, whiteboard pc. 2 P11.12 P22.24
Eraser, rubber pc. 20 P5.44 P108.80
Folder, pressboard, plain, legal (100s/box) box 15 P894.22 P13,413.30
Folder, tagboard, legal size, 100s/box box 15 P343.98 P5,159.70

'S




-

Glue, all purpose, 300 grams jar 20 | P48.05 P961.00
Index card, (3" x 5"), 500s/pack pack 10 | P43.03 P430.30
Marker. Flourescent; 3 colors set 40 | P43.13 31,725.20
marking pen, black pc. 60 | P1245 P747.00
marking pen, blue pc 60 | P12.45 P747.00
marking gen, red pc. 40 |  P12.45 P498.00
marker, permanent, black pc. 60 P12.86 P771.60
marker, permanent, blue pc. 60 P12.86 P771.60
marker, permanent, red pc. 40 | P12.86 P514.40
Paper, for plain copier, 210MM x 297 MM (A4) 70g4 ream 700 | P115.63 P30,941.00
Paper, ruled pad, 216MM x 330 mm 90 sheet/pad | pad 50 P20.53 21,026.50
Paper, thermal, 210 mm x 3) m, 1/2 caore roll 30 |  P37.89 21,136.70
paper clip, jumbo, 48MM, 100s/box box 50 | P14.74 P737.00
paper clip, gem type, 32 mmi, 100s/box box 50 | P8.19 P409.50
Pencil, lead wd erasier, 1 doz / box box 5  P21.56 P107.80
Record book, 300 pages, smythe sewn book book 30 | P60.06 >1,801.80
Ribbon, manual typewriter spool | 10 | P15.27 P152.70
Rubber band, 0.1MM 350 grams/box box W 5 P139.31 P696.55
Ruler, plastic, 300 mm pc. m 15 P3.82 P57.30
Ruler, plastic, 450 mm pc. 10 | P38.22 P382.20
Sign pen olack pc. 50  P45.30 32,265.00
| Sign pen, blue pc. 50 | P45.30 22,265.00
Sign pen, red pc. 30 P45.30 21,359.00
Stamp pad ink, violet, 50 ml bottle 10 P22.93 P229.30
Stamp pad, felt pad, min 60 mm x 100 mm pc. 10 P26.21 P262.10
Staple wire, No,35, standard, box 25 P24.77 P619.25
Tape, adcing machine, GSP bond roll W 10 P8.15 P815.00
Tape, masking, 48 mm, 50 rn length roll W 5 P95.88 P479.40|
Tape, transparent, 25 mm, £0 meters roll 50 P31.62 >1,581.00|
Tape, packagingm 40 mm, 50 meters roll 30 P31.62 P948.60|
Time carc, Amano, 1oos/bundle bundle 10 P86.81 P868.10|
Toilet tissue, 12 rolls/pack pack 50 P76.44 >3,822.00]
Twine plastic, one kl/roll roll 30 P47.92 21,437.60
Wrapping paper, kraft, 65gsm, approx 40 m roll 10 | P152.88 21,528.80
Cutter, heavy duty pc. 5 | P29.38 P690.90
Puncher, heavy duty pc. 5 | P103.74 P518.70
Scissors (6") pair pair 10 | P18.22 P182.20|
Sharpener, cutterhead piece, pc. 1 P180.18 P180.18
Stamping dater pc. 1 P464.10 P464.10|
Stapler, heavy duty pc. 10 P151.44 31,514.40
Staple rernover, twin jaws pc. 10 P17.35 P173.50|
Waste basket pc. 5 P27.30 P136.50
Bathroom soap pc. 10 P20.75 P207.50|
Broom, tambo pc. 3 P125.58 P376.74
Cleanser powder, 350 grams canister 12 P16,71 P200.52
_




Dust pan, non-rigid plastic wd detachable hancle pi{ pc. 5 P34.94 P174.70]

Furniture cleaner, 300 ml, can min. can 10 P105.92 >1,059.20|
Insecticide, 600 ml. can 20 P120.12 32,402.40
Mop hancle, screw typw wooden handle pc. 10 P92.82 P928.20|
Mop heac, 100% rayon, 400 g k. 10 P81.90 P819.00|
Rag, cotton, 7" in diameter kl. 10 P49.14 P491.40|
Toilet bowl and urinal cleaner, 900 mi bottle 12 P70.98 P851.76
Toilet deodorant cake (3 pcs/pack) pack 30 P30.58 P917.40
Trash bag), plastic, black (XL), 10 pcs./roll pack 20 P150.70 23,014.00
paper bond, premium grade ream 500 P119.79 P59,895.00
paper, legal, for laser printing ream 500 P151.24 P75,620.00|
Calculator, scientific, 10 digits,dot, matrix display pc. 5 P413.87 22,069.35
Electric fan pc. 3 | PL124.76 33,374.28
Fire extinguisher, dry chemical for ABC class, non elec. Cond. [pc. 1 P1,089.82 >1,089.82

Other Iter1s not Available at PS but regularly
purchased from other sources (pls indicate price of item:

1) Exrension wire (20 meters) roll 3 P500.00 21,500.00
2) USB flash drive (16 gigs) pc. 10 P575.00 >5,750.00
3)Toner ('109) (for Flor) pc. 5 P3,870.00 P19,350.00
4) Toner ‘ 05-L (for Pepay and Rose pc. 8 | P3,545.66 P28,365.28
5)Tinta toner (for Bless/Ralph/Susan/Agnes and Mg pc. 25 | P1,850.00 P46,250.00
6)External drive (500 gigs) pc. 5 P2,390.00 P11,950.00
7)UPS (7220 va) pc. 1 P3,200.00 23,200.00|
8)Exhaus- fan (for SRAB) | pc. 3 | P1,190.00 >3,570.00]
9)AVR (A Jtomatic regulator) pc. 3 | P2,500.00 37,500.00]
10)Toner 3119 (for Jo M.) pc. 2 | P4,000.00 >8,000.00|
11)Gen Sat pc. 1 | P15,000.00 215,00.00|
12)Tarpaulin pc. 10 P400.00 24,000.00|
13) toner (for Agnes) pc. 4 | P2,200.00 >8,800.00)
14)Official Receipt Form (#51 C) stub 7 P110.00 P770.00]
15) Daily Time Recard (DTR) stub 2 |P25.00/100 P50.00
18)Ribbon (878) /402 (for the Fax machine pc. 1 P2,500.00 22,500.00
17)correction tape 100 P35.00 >3,500.00

Sub-Total P518,367.92
GAD Seminar

Sub-Total P30,000.00
Capital Outlay:
2 sets PC - - - - - -P72,000.00
2 aircon - - - - - - P40,000.00

Sub-Total P112,000.00

GRAND TOTAL P710,367.92

TOTAL W/ 10% ADDITIONAL PROVISION FOR INFLATION .ocovustnanssssssnass sbuovsass sassns sosanssssass sas sassass sas s4s 644 aun sas 844 608 000 s0s 40e so8 Pi",036.79

APPROVED BUDGET: wvvvuvevsainasessannnnns

e R P ] SO Py S M R e g ot YR o 8 S R R P SR TP s p781,404.71




*Qther categories that are not indicated herein
**Prices are FOB Manila/Applicable for items under A.
***Grand total for items under A and B

We hereby warrant that the total amount reflected in this Annual Supplies/Equipment Procurement Plan to procure the listed common-use supplies, materials is or within
or within cur approved budget for the year.

Certitied Funds A \m hble / Approved:

Prepared by: )
Certitied Approp¥igte Furds Avallabile:
DIOS J . DEL VALLE, JR.
Aam. Officer icer-Designate Adm. U / et Officer1 Executive Labor Arbiter

Date prepared: January 15, 2016




