ANNUAL PROCUREMENT PLAN FOR 2016
For Comman Use Supplies and Equipment

DepartmentBureauOffice: National Labor Relalions Commission Contact Person: Cipriana C. Zema
Region: Regional Arbitration Branch No. IX Position | Administrative Officer Supply Officer
Address: 3rd Floor Paragon Hardware E-Maii:

Tomas Claudio Extension, Zamboanga City TelephoneMobile Nos: 991-4698/Fax 991-3771/0516891 7482

Quantity Requirement _xﬂf TTetal
Unit of Catalogue

|Measwre | Jan Feb Mar | Apr. | May | June | July | Aug. | Sept. Oct. | Nov. | Dec. | Total |ssofa/myis [Amount

1. COMPUTER Qus MS, 3 ply, box 3 3 3 3 12 546.25| 6.555.00

11 x §-1/2°, 500 geta/box
2. CONPUTER uo.,_._.!cam FORMS, 3 ply, box 1 1 1 3 917.80] 275370
11° x 14-7/8", 500 setsbox
3. FLASH DRIVE, 16GB, US8 2.0, plug and play _ plece | & 5 3 5 20 | 40300] 8.080.00
4 INK CARTRIDGE , HP CCB40WA (HP 80), blsti, 4 ml, for HP Deshiet cart 1 1 1 3 83185] 189555
&.INK CARTRIDGE , HP COS4 1WA (HPBTNLY, Iricotor 12 mi, for HP Dasiget cart 1 1 1 3 133045] 399138
COMIAON OFFICE SUPPLIES
; . Transparent (1*) 2&4mm, CROCO brand roll 8 € [ & 24 16.25 380.00
I...dd:or 70%, ethyl 500 mi bottie 10 | 10 10 30 40.25] 120750
3. Ooazmn.zg_ .«.rnm disposable, usable length of pair 4 4 4 12 12.70 15240
6 meters(min), Smm width

4. DATA FILE BOX, (5%8"x15-314") box 2 2 2 & 70.55 423.30
8. ENVELOPE £, documentary (1 0°x15"), 5008/D0X box 1 1 424,90 424,90
B_ENVELOPE, | size, 100s/box box | 1 1 2 596.20]  1,192.40)
. ENVELOP ,apl.n white, box 4 2 2 2 8 14660] 1,172580
8. FOLDER, pressboard, plain. legal, 100s/box pack 1 1 1 3 90480 271440
9. _..O_.omx . size, 100s8/box pack 1 1 1 1 4 248,60 995.20
jar 3 3 3 3 12 47,85 574.20
11 i)w.nmm vmz w!.a_a.lﬁ E-ox = plece 8 B 6 -] 24 15.35 35840
12.PAPER, bond, Premium Grade 210mm x 297mm ream i 5 g 15 12150 182250

_ (A4), 70 gem
{13. PAPER, ruled pad.216mmx330mm, 0 sheets/pad pad 5 5 § $ 20 18.40 368.00
14. PAPER FASTENER, for paper, metal, S0 sets/box box 5 5 8 s 20 8885 1377.00
18. PAPER CLIP, gem mbo, 48mm, 1008/box box [ S 5 15 12.80 193 .50
16. PAPER CLIP, gem bype. 32mm, 1008/box box 10 10 10 30 T.00 210.00
7. 1@20#. lead, wieraser, One(1) dozen per box box 1 1 2510 25,10
18. RECORD BOOK, 300 pages, smmythe sewn piece 2 2 2 2 2 10 54.75 547,50
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Fage 2

Quantity Requirement piprice |Total
Unit of Cataloguse
itemn & Specifications Messure as ofazzons tAMourdt
37 414,70
omﬂmm OFFICE SUFPLIES
18. zmoozo BOOK, 500 pages, smylhe sewn plece 2 2 2 10 87.60 #76.00
20. RIBBON, nylon, manual typewriter spool 2 : 2 2 8 16.45 98.70
21. RIBBON, Epson RN 8758 Cart 10 10 10 30 89.25{ 1,785.00
22 RUBBER BAND, 1.0mm min thicknass, box 5 5 5 5 20 108.40] 4,336.00
min, 380grams/box of Bpprox 220pes
23 SIGN PEN, black piece 12 12 12 12 12 60 A6.50] 2,780.00
24, STAMP PAD INK, viclet, wa_.:_. boltie <] 10 5 pat) 24.10 482.00}
box 5 5 g 5 20 25.05 501.00
roll 15 . 15 30 3485] 104550
roll 15 15 18 45 3265f 146335
pack 3 3 a 3 12 75.45f 75450}
pair 3 g | 6 13,80 82.80
plece i 1 4285 42.85
can 3 3 3 3 12 90.65] 1,087.80
can 3 3 3 | 3 12 123.75] 1,485.00 \
plece 1 1 e 1 4 93,10 279.30
bottle 1 { 3 72.30 216.90 7
box 1  J 1 3 26.30 78.90
1
L
piete 1 1 | 1 4 152.05 456.15
ream § 5 5 5 25 121.50] 3,037.50
réanm 2 : -2 2 2 10 126.00] 100820
ream 5 i 5 § | 20 87.85] 1,757.00
ream 20 15 15 50 131.00!  6,550.00}
ream 5 _ 5 101.00 505.00
_ TOTAL BROUGT FORWARD




e 3
Quantity Requirement PS Price wl
Unit of Cutalogus
fem & Specifications Measure | Jan | Feb | Mar [Apr. [June] July [Aug.[Sept.| Oct. | Nov. | Dec. | Total |woramoss jAmount
TAL CARRIED F: 68,132.98
Office nnim...oi and Accessories
1. Clerical Office Tabie with 4 drawers unit 1 1 1 1 A 1 6 3,860.00] 23,160.00
2. Executive Chair Low Back urit 2 2 2 1t 1 L g 3,225.00] 29,295.00
Office Supplies
1. FOLDER Pressboard Green with Metal Long plece 100 100 100 100 100 500 9.048] 4,524.00
2. CARBOM FILM  permafim, 218mm x 330mm, 100pes fhox box 5 5 5 5 20 676,000 10,140.00
3, FLUID, Correction botle 5 5 5 5 20 24.50 480.00
4. INK, Numbering Machine bottie 2 2 4 150.00 600.00
5. FOAM, Numbering Machine piece 2 2 4 35000 1,400.00]
6. TAPE. Correction disposable piece 3 3 3 3 : 12 4325 577.44
|
botde 3 3 3 CEEER 15 31500, 4,725.00]
m _zx mva._ To642 CYAN boltie 1 1 1 T 1 5 315001 1,575.00
3. INK, EPSON T6643 YELLOW boltie 1 1 L R 5 315.00] 1,575.00
4. INK, mva.._ TOE4 §4) boltie 1 1 1 2 5 315.00] 157500
o!_.vﬁl. E_lﬁ_:!.n & Accessories .
1. Uninterruptible Power Supply {U.P.S.), buiitn unit 2 1 1 1 5 2,200.001 11,000.00
AVR, 1,000W
2. AV.R. with 1,500 walts unit 3 2 3 5 1,500.00] 12,000.00
3. Rechargeable Battery sealed Acid 4.5-12 12 volts 4.5 Ah unit _ & & 790.00]  4,740.00{
4_ Computer Printer EPSON L210 with Scanner unit 2 2 F] 2 8 8,900.00] 71,200.00}
GRAND TOTAL 246,703.38
GRAND TOTAL P 246,709.39
TOTAL W/ 10% ADDITIONAL PROVISION FOR INFLATION-
APPROVED BUDGET :

We hersby warrani that the tolal amount reflected in this Annual Suppliss/Equipment Procurament Plan for the listed comman-use supplies, materials and equipment has been
inctuded in or is within our approved budget for the year.

Prepared by: Available /Cerified Appropriale Funds Available ; QE
CIFRIANA MW&E %‘ i.bk‘wmr\mﬂ”ﬂf RHETT JULIJS J. PLAGATA

Admin Officer /Supply Officer Acting Accountant Budget Officer | Head i%nz_&




